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WRITTEN REPORT
In Language Arts LIFEPAC® 503, you learned how the gift of language 

was given to man by a loving heavenly Father. You learned how languages 

are born, have spread, and have changed. 

The purpose of language is communication. Communication is made up of 

many skills. In this LIFEPAC, you will learn how to make your writing more 

accurate, more organized, and more interesting. These skills require you to 

practice finding main ideas and supporting details. You must also sharpen 

grammar skills, handwriting, and spelling. 

You will practice the reading skills of finding the sequence of events 

and seeing pictures as you read. Finally, you will research a subject that 

interests you, organize your material, and write a report. When you have 

finished this LIFEPAC successfully, you will have taken another step 

toward being a good communicator.
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Objectives
Read these objectives. The objectives tell you what you will be able to do when you have 
successfully completed this LIFEPAC. Each section will list according to the numbers below what 
objectives will be met in that section. When you have finished this LIFEPAC, you should be able 
to:

1. Identify sentences that state main ideas.
2. Identify supporting details.
3. Use supporting details to recognize main ideas.
4. Tell the difference between opinion and fact.
5. Write four kinds of sentences with correct punctuation at the end of each.
6. Correctly spell words with silent letters, with the variant sounds of f and c, and homonyms 

with the o sound.
7. Evaluate your cursive writing by the standard of the five S’s.
8. Identify the subject and predicate of a sentence.
9. Use adjectives and adverbs correctly in sentences.
10. Arrange events in chronological order.
11. Compare and contrast characters in stories.
12. Identify personality traits of a story character that provide a good model.
13. Tell what metaphor and simile mean.
14. Identify four steps in planning and writing a report.
15. Identify sources of information for writing a report.
16. Take and organize notes.
17. Outline information.
18. Write a report from an outline.
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Objectives
Review these objectives. When you have completed this section, you should be able to:

1. Identify sentences that state main ideas.
2. Identify supporting details.
3. Use supporting details to recognize main ideas.
4. Tell the difference between opinion and fact.
5. Write four kinds of sentences with correct punctuation at the end of each.
6. Correctly spell words with silent letters, with the variant sounds of f and c, and homonyms 

with the o sound.
7. Evaluate your cursive writing by the standard of the five S’s.

Vocabulary
Study these new words. Learning the meanings of these words is a good study habit and will 
improve your understanding of this LIFEPAC.

accumulative (u kyü’ myu lā  ’ tiv). Tending to collect little by little.

analyzed (an’ u līz). To examine carefully; separate into parts to find out what something is 
made of.

courtesy (ker’ tu sē  ). Thoughtfulness toward others.

environmental (en vī run men’ tul). Having to do with all the surrounding things, conditions, or 
influences.

EPA (Abbreviation for Environmental Protection Agency). A governmental agency that studies 
the safety of our environment.

1. SUPPORTING THE MAIN IDEAS
Section 1 is designed to review and add to your knowledge of finding the 

main idea and supporting details. You will learn to find main ideas and 

supporting details in a paragraph or a longer passage of writing. Kinds of 

sentences and the way sentences should be punctuated will be studied. 

You will be reminded of the value of appropriate speech. You will learn to 

spell words with silent letters. You will review tips for handwriting, and you 

will practice these tips on some difficult letter joinings.
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especially (e spesh’ u lē  ). More than others; chiefly; particularly.

exhaust (eg zost’). The gases that escape from an engine.

geochemist (jē  ’ ō    kem’ ist). A person who knows about the science dealing with chemical 
changes in the composition of the earth’s crust.

geologist (jē    ol’ u jist). A person who knows about the science that deals with the earth’s crust, 
the layers of the earth’s crust, and their history.

imply (im plī’). To mean something without saying it outright; suggest.

industrial (in dus’ trē    ul). Having to do with industry, that is, any branch of business, trade, or 
manufacturing.

infer (in fer’). To find out by thinking; conclude.

microscopic (mī ’ kru skop’ ik). Anything so tiny that it cannot be seen without using a 
microscope.

particle (pär’ tu kul). A very little bit.

particularly (pär tik’ yu lur lē  ). Especially more than others; chiefly.

toxicity (tok sis’ u tē  ). Poisonous quality.

Note: All vocabulary words in this LIFEPAC appear in boldface print the first time they are used. If you are unsure 
of the meaning when you are reading, study the definitions given.

Pronunciation Key: hat, āge, cãre, fär; let, ēqual, tėrm; it, īce; hot, ōpen, ôrder; oil; out; cup, pu·t , rüle; child; long; thin;  
/ŦH/ for then; /zh/ for measure; /u/ or / e/ represents /a/ in about, /e/ in taken, /i/ in pencil, /o/ in lemon, and /u/ in circus.

Main Ideas and Supporting Details
The main idea of a paragraph is what the paragraph is about. A topic sentence introduces 
you to the main idea. Topic sentences can be the introductory sentence at the beginning 
of a paragraph, a sentence within the paragraph, or a summary sentence at the end of a 
paragraph. 

Looking for main ideas. Ask yourself, “What is the general point that the author is making 
about the topic?” Once you feel you have found the main idea, test it. Do the examples, 
reasons, statistics, studies, and facts included in the article give evidence or explanation in 
support of the main idea that you have in mind? If they do, it is likely that you have found the 
main idea. 

Also keep in mind that the objective of this activity is to evaluate the article. You do not have to 
agree with the information. Instead you will analyze the structure of the article and determine 
whether the information supports the main idea.
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Eating Snow Is Not Cool
Eating snow and licking icicles can be dangerous to your health, especially if you’re a city 
kid. That is what two Temple University scientists say. Dr. George Myer, an environmental 
geologist, and Dr. David Grandstaff, a geochemist, analyzed what was in the snow after 

a heavy snowfall in Philadelphia. 

These two scientists reported that the snow was heavily laced with lead, an accumulative 
poison. The levels of lead in the snow were ten to twenty times greater than the water standard 
required by the Environmental Protection Agency (EPA) and fifty times more than was found in 
Philadelphia’s drinking water. 

A small percentage of the pollution in snow comes from industrial waste, particularly from 
paint factories. More than 90 percent, however, can be traced to automobile gasoline, 
released through exhaust fumes and trapped in the snow. The lead is trapped while the snow is 
falling, and continues to collect microscopic particles as it lays on the ground. 

In the cities the toxicity is worse, of course, but even in rural areas the lead content in the 
environment is measurable and dangerous, the scientists reported. 

Eating snow is definitely not a “cool” idea!
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 Complete these activities.

1.1  Read the article, “Eating Snow Is Not Cool.” Circle the letter which tells where the 
topic sentence was found.

 a.  introductory sentence

 b.  detail sentence

 c.  summary sentence

1.2  Put an X on the line before the sentence that gives the main idea.

  ���������� Two university scientists analyzed snow.

  ���������� The lead is trapped while the snow is falling.

  ���������� Eating snow and licking icicles can be dangerous to your health.

Finding supporting details. Supporting details 
give factual information about the main idea. 
Supporting details are found in complete 
sentences or in parts of sentences. 

Vocabulary words help you understand the 
meaning of supporting details, and therefore 
of the main idea.

| Eating an icicle

8 | Section 1

WRITTEN REPORT | Unit 4



 Match the words with the definition. Place the letter of the definition on the 
line before each word.

1.3   ���������� accumulative (adj.)

1.4   ���������� analyze (verb)

1.5   ���������� environmental (adj.)

1.6   ���������� EPA (noun)

1.7   ���������� especially (adv.)

1.8   ���������� exhaust (noun)

1.9   ���������� geochemist (noun)

1.10   ���������� geologist (noun)

1.11   ���������� industrial (adj.)

1.12   ���������� microscopic (adj.)

1.13   ���������� particle (noun)

1.14   ���������� particularly (adv.)

1.15   ���������� toxicity (noun)

 Match each statement with a supporting detail taken from the snow article. 
There is one statement that has no support.

1.16  The men who analyzed the snow were qualified for the job.  ���������������������

��������������������������������������������������������������������������

1.17  Snow in the city is more poisonous than snow in the country.  ���������������������

��������������������������������������������������������������������������

1.18  No snow is safe for eating.  ��������������������������������������������������

��������������������������������������������������������������������������

a.  more than others

b.  a scientist who studies the chemical 
changes in the earth’s composition 
and crust

c.  a person who studies the earth’s crust

d.  having to do with surrounding things

e.  having to do with manufacturing

f.  tiny particles seen only with a 
microscope

g.  growth by continuous addition

h.  especially

i.  poisonous quality

j.  abbreviation for Environmental 
Protection Agency

k.  a list of things for a special purpose

l.  a very little bit

m.  escape of gases from an engine

n.  separate into parts to learn what 
something is made of

Section 1 | 9 

Unit 4 | WRITTEN REPORT



1.19  More lead is found in automobile fumes than in industrial discharge. ��������������  

��������������������������������������������������������������������������

��������������������������������������������������������������������������

1.20  Paint factories discharge greater amounts of lead than soap factories. ������������  

��������������������������������������������������������������������������

��������������������������������������������������������������������������

1.21  Snow gathers poisonous chemicals as it falls to the ground.  ���������������������

��������������������������������������������������������������������������

1.22  Eating one handful of snow would kill a child.  ����������������������������������

��������������������������������������������������������������������������

| Looks like we are having fruit salad for supper!

Reading between the lines. A main idea may not be directly stated. It may be implied. When 
you infer ideas that are implied, we say you read between the lines. You can use supporting 
details to prove an idea that is inferred.
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 Read the statements. Match the inferred idea with a supporting detail.

 Inferred Idea     Supporting Detail

1.23   ����������  There is some lead in 

drinking water. 

1.24   ����������  There are more 

automobiles in the city 

than in the country.

1.25   ����������  The EPA standards 

are used to make 

comparisons. 

1.26   ����������  Some paint contains 

lead. 

1.27   ����������  Environmental 

geologists help keep air 

safe.

Distinguishing between fact and opinion. A fact is a statement that has been proven. An 
opinion is a statement that tells what a person thinks or feels about a fact.

Examples:   Fact:    There are twenty-four hours in one 
day and one night.

   Opinion:   The night hours are more beautiful 
than the daytime hours.

a.  A small percentage of the pollution 
found in snow can be traced to paint 
factories.

b.  Toxicity is worse in urban areas.

c.  Fifty times more lead was found in 
the tested snow than in Philadelphia’s 
drinking water.

d.  In remote rural areas the lead content 
in the environment is measurable and 
dangerous.

e.  Levels of lead in snow in Philadelphia 
were ten to twenty times greater than 
the water standard set by EPA.

f.  Dr. George Meyer and Dr. David 
Grandstaff analyzed the snow.

Section 1 | 11 

Unit 4 | WRITTEN REPORT



 Decide which statements are either facts or opinions.  
Put an F on the line if the statement is a fact. 
Put an O on the line if the statement is an opinion.

1.28   ���������� Two scientists from Temple University analyzed snow.

1.29   ���������� Lead particles come from automobile exhaust fumes and paint 

factories.

1.30   ���������� Children should be protected from poison snow.

1.31   ���������� Lead content can be measured.

1.32   ���������� Lead particles from automobiles and paint factories should be trapped 

before they escape into the air.

1.33   ���������� Lead is trapped in the snow as it falls.

1.34   ���������� The EPA is a good agency.

Sentence Patterns
A sentence is a complete thought. We can use sentences in four ways. Some kinds of sentences 
are punctuated differently from others.

Kinds of sentences. Four basic kinds of sentences do all the communicating jobs:

1.  Sentences that make a statement,

2.  Sentences that make a polite request or give a command,

3.  Sentences that ask a question, and

4.  Sentences that make an exclamation or show strong feeling.

End punctuation. Two kinds of sentences, the statement and request, have the same end 
punctuation: a period. Sentences that ask a question have a question mark at the end. 
Sentences that show strong feeling (exclamations) are closed with an exclamation mark.

Read these examples.

1.  Statement: I am going home now.

2a.  Polite request: Please shut the door.
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2b.    Command: Do not leave the room. 
Notice the periods at the end of all three of these sentence types.

3.  Question: Who brought the beautiful flowers? 
 Notice the question mark.

4.  Exclamation: What a game that was! 
 Notice the exclamation mark.

 Read these sentences. Punctuate them with a period (.), a question mark (?), 
or an exclamation point (!). On the line after each sentence, write what kind of 
sentence it is: statement, request or command, question, or exclamation.

1.35  “Dad, may I play with David”    ����������������

1.36  The black cow was grazing in the meadow   ����������������

1.37  George Washington is the father of our nation  ����������������

1.38  Please pay your debt     ����������������

1.39  Help, the house is burning    ����������������

1.40  Will you lend me your pencil    ����������������

1.41  Go to the store with Mother    ����������������

1.42  Jesus said, “Love your enemy”    ����������������

1.43  Can you go to the city tomorrow    ����������������

1.44  My, you are looking happy today    ����������������
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REMEMBER:

A sentence that tells is a statement.

A sentence that tells or asks someone to do something is a command or request.

A sentence that asks is a question.

A sentence that shows strong feeling is an exclamation.

A statement ends with a period     .    .

A request or a command ends with a period     .    .

A question ends with a question mark    ?    .

An exclamation ends with an exclamation point    !    .

All sentences begin with capital letters.

Appropriate Words
“A word fitly spoken is like apples of gold in pictures of silver.” (Proverbs 25:11) 

“A man hath joy by the answer of his mouth: and a word spoken in due season, how good is it!” 
(Proverbs 15:23) 

“A soft answer turneth away wrath: but grievous words stir up anger.” (Proverbs 15:1) 

When we speak kindly to others, they learn to trust us. Kind words are words that show 
thankfulness, sympathy, and understanding of what others are experiencing. When you greet 
your friends and meet new friends, you can follow the rules of courtesy and kindness. 

Courtesy is appropriate to every conversation. There are times when you show courtesy by 
starting a conversation. Read Proverbs 15:23. This verse says, “…a word spoken in due season, 
how good is it!” Thoughtfulness teaches us to say or write the right thing at the right time. 

You can begin a conversation to welcome a newcomer to your school. You can talk to children 
who seem shy or afraid. You can think of interesting ways to talk to an older person who may be 
lonely. These kind ways allow you to use the gift of language. 

A polite request is almost always better than a command or a demand. It is right to show 
courtesy in asking a child to do something, just as it is right to show courtesy to an adult. 

Another way to use words in the right way is to give a soft answer when someone starts an 
argument. Remember Proverbs 15:1 says, “A soft answer turneth away wrath…”

The Bible says, “Even a child is known by his doings, whether his work be pure, and whether it be 
right.”(Proverbs 20:11) Jesus went about doing good. Can you think of ways this verse could 
be said about you?
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1.52  On a separate piece of paper, write sentences telling how or when you can use these 
words to show kindness. Use your best writing.

 Complete the sentences. In the following sentences, a courteous word or 
words need to be added to complete the sentence.

1.45  “Mother, ���������������� I go to school with Joe today?”

1.46  “ ���������������� for the lovely party.”

1.47  “I am ���������������� you have been ill this week.

1.48  “Please ���������������� . I didn’t mean to step on your foot.”

1.49  “ ���������������� Dad, did you sleep well last night?”

1.50  “ ���������������� , I am glad you have joined our game.”

 Complete these activities.

1.51  Unscramble the words in the box.

a.  kntahoyu  ����������������

b.  espale  ����������������

c.  yrsor  ����������������

d.  mxesucee  ����������������

e.  gfroievem  ����������������

 Teacher check:

 Initials  ���������������������  Date  ��������������������

Spelling and Handwriting
Words that have silent letters are in the spelling list for Section 1. The handwriting practice 
reviews five things to watch for in your handwriting.

Spelling. Silent letters in words are letters that you do not sound as you pronounce the word. 
Silent letters create problems in spelling. 

Review the Five-Step Study Plan on the next page for Spelling.
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Five-Step Study Plan for Spelling

1. Look at the word and pronounce it. Do you know its meaning?

2. Listen for all the sounds and spell the word out loud.

3. Copy the word on paper and read each letter.

4.  Write the word without looking at it, check your spelling, and correct it if you have
made a mistake.

5.  Practice writing the word in sentences, lists, or puzzles until you can write the word
automatically.

SPELLING WORDS - 1
add  filled listen banner 

ghost  muscle castle gnat 

pneumonia egg knife scenery

Write the spelling words.

1.53 Say them aloud as you write them. Write the silent letters beside them.

a. ��������������� �������� b. ��������������� ��������

c.  ��������������� �������� d. ��������������� ��������

e. ��������������� �������� f. ��������������� ��������

g. ��������������� �������� h. ��������������� ��������

i.  ��������������� �������� j. ��������������� ��������

k.  ��������������� �������� l. ��������������� ��������

The second letter of doubled letters is silent. If you are not sure of the pronunciation of the other 
words, look for them in the dictionary. Remember that the eu in pneumonia is a vowel digraph. 
Therefore, it makes only one sound.
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Handwriting. Remember the “hand” for handwriting? Review the “handy” tips.

The ending stroke makes the difference between the u and the w.

When joining w to another letter you must complete the w before beginning the next letter.

Some letters are difficult to write. W is difficult when it is written in the lowercase.

Study this model: 

Notice the strokes: 

 `w
 ` 
  1

 `w
    2

 `w
    3

 `w
    4

SPACE Ovals and lines

Uniform height and width of

capital and lowercase letters

Curved and straight, beginning, ending,

upward, and downward

Hold paper diagonally to
make slanted strokes

SHAPE

SIZE

STROKE

SLANT

Handwriting Tips to Follow 
in Every Lesson
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Practice these combinations.

1.54 wa  ______________________________________________________________________

1.55 way  _____________________________________________________________________

1.56 we  ______________________________________________________________________

1.57 week  ____________________________________________________________________

1.58 wo  ______________________________________________________________________

1.59 work  _____________________________________________________________________

1.60 wi  _______________________________________________________________________

1.61 with  _____________________________________________________________________

1.62 wr  _______________________________________________________________________

1.63 wrist  _____________________________________________________________________

1.64 wh  ______________________________________________________________________

1.65 when  ____________________________________________________________________

Describe your practice writing by checking one box.

1.66 Use the five S’s to help you judge your writing.

 poor  improving  good

Review the material in this section to prepare for the Self Test. The Self Test 
will check your understanding of this section. Any items you miss on this test will 
show you what areas you will need to restudy in order to prepare for the unit 
test.

Ask your teacher to give you a practice spelling test of Spelling Words-1. 
Restudy the words you missed.

18 | Section 1

WRITTEN REPORT | Unit 4



SELF TEST 1

Complete the sentences with words from the word list (each answer, 2 points).

accumulative  exhaust  lead analyzed   

geochemist  microscopic environmental  geologist   

particles especially  industrial  toxicity

1.01  The EPA makes ������������������� studies to protect our environment.

1.02  Studies of levels of poisons in snow were made by a ������������������� .

1.03  Studies of snow showed ������������������� of lead in snow in both rural and city 

areas.

1.04  Automobile ������������������� fumes are trapped in the falling snow.

1.05  High levels of poisonous lead were found when the scientists ������������������� 

the snow.

1.06  The EPA sets the standard of how high the level of ������������������� can be in 

drinking water.

1.07  Snowdrifts often show an ������������������� amount of poison.

1.08  The bits of lead cannot be seen because they are ������������������� .

1.09  A city with many factories is an ������������������� center.

1.010  We should all be ������������������� concerned with keeping the environment 

clean.

Answer the questions with the word opinion or fact (each answer, 2 points).

1.011   ���������� The first president of the United States is the father of our country.

1.012   ���������� Whales are the most beautiful creatures in the ocean.

1.013   ���������� The acorn is a seed of the mighty oak tree.

1.014   ���������� Honeybees need flowers to make honey.

1.015   ���������� Honeybees are the most beautiful insects.
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In the following sentences, underline the supporting detail from which the main idea 
may be inferred (each idea, 4 points).

1.016  The honeybee fertilizes the flower by carrying pollen from blossom to blossom.

 Main idea—Honeybees are helpful insects.

1.017  Wind carries the pollen from one head of wheat to another.

 Main idea—Wind aids in the production of wheat.

1.018  Scientists use reference books to help them locate useful information.

 Main idea—A scientist must be able to read.

1.019  Robert walked into the station, bought his ticket, and checked his luggage.

 Main idea—Robert was taking a trip.

1.020  The bell rang and the children laughingly walked out the door.

 Main idea—School was over.

Name the four kinds of sentences (each answer, 3 points).

1.021    �������������������������������

1.022    �������������������������������

1.023    �������������������������������

1.024    �������������������������������

Name the punctuation mark that is used after each kind of sentence (each answer,  

3 points).

1.025  ��������������������������������������������������������������������������

1.026  ��������������������������������������������������������������������������

1.027  ��������������������������������������������������������������������������

1.028  ��������������������������������������������������������������������������
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 Teacher check:  Initials   �����������

 Score  ���������������������  Date   �����������

80

100

Take your spelling test of Spelling Words-1.

List five characteristics of good handwriting (each answer, 3 points).

1.029    �������������������������������

1.030    �������������������������������

1.031    �������������������������������

1.032    �������������������������������

1.033    �������������������������������

Complete the following statements (each numbered answer, 3 points).

1.034  Parts of words are a. ������������������ with one b. ������������������ sound.

1.035  The vowel sound that is spelled by two vowels but only makes a single sound is called 

a ���������������������������� .

Circle the vowel digraph in each word (each answer, 1 point).

1.036  appearance

1.037  revealing

1.038  boastfully

1.039  volunteer

1.040  guarantee

1.041  painfully

1.042  astronaut

1.043  audience

1.044  sorrowful

1.045  allowance
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Objectives
Review these objectives. When you have completed this section, you should be able to:

6.  Correctly spell words with silent letters, with the variant sounds of f and c, and homonyms 
with o.

7.  Evaluate your writing by the standard of the five S’s.
8.  Identify the subject and predicate of a sentence.
9.  Use adjectives and adverbs correctly in sentences.
10.  Arrange events in chronological order.
11.  Compare and contrast characters in stories.
12.  Identify personality traits of a story character that provide a good model.
13.  Tell what metaphor and simile mean.

Vocabulary
Study these new words. Learning the meanings of these words is a good study habit and will 
improve your understanding of this LIFEPAC.

attitude (at’ u tüd). The feeling, manner, and behavior of a person toward a situation or cause.

comely (kum’ lē). Pleasant to look at; attractive.

comrade (kom’ rad). Companion and friend; a person who shares in what another is doing; 
partner.

2. WRITING SENTENCES
In this section, review of subjects and predicates leads into a study of 

how adjectives and adverbs are used. You will read a short story about 

Robin Hood and will learn how to make judgments about the language of 

a story and about the characters of a story. You will learn the meanings 

of metaphor and simile. The spelling words will help you learn different 

spellings for the same sound and two different sounds for the same 

consonant. In the handwriting practice, you will learn how to join more 

letters.
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metaphor (met’ u fôr). A phrase or word that means one thing ordinarily but is applied to 
something else to make a comparison; a figure of speech.

originator (u rij’ u nāt ôr). One who causes something to come into being.

personality (per’ su nal’ u tē). Qualities or traits that make a person different from others.

predicate (pred’ u kit). The word or words in a sentence that tell what is said about the subject.

preserve (pri zerv’). Place where wild animals, fish, or trees and plants are protected.

primitive (prim’ u tiv). Of early times; of long ago; very simple.

resist (ri zist’). Act against; oppose.

restrain (ri stran’). Hold back; keep down; keep within limits.

scornfully (skôrn’ ful lē). Showing contempt; mockingly; full of scorn.

simile (sim’ u lē). An expressed comparison of two different things or ideas using “like” or “as;” a 
likeness between things.

structure (struk’ chur). A building; anything composed of parts arranged together.

subject (sub’ jikt). Something thought about, discussed, or studied; word or group of words 
about which something is said in a sentence.

sullenness (sul’ un nis). Silence because of bad humor or anger; gloominess.

trait (trat). Quality of mind or character, such as honesty.

treacherous (trech’ ur us). Not to be trusted; not faithful; not reliable; deceiving.

Pronunciation Key: hat, āge, cãre, fär; let, ēqual, tėrm; it, īce; hot, ōpen, ôrder; oil; out; cup, pu·t , rüle; child; long; thin;  
/ŦH/ for then; /zh/ for measure; /u/ or / e/ represents /a/ in about, /e/ in taken, /i/ in pencil, /o/ in lemon, and /u/ in circus.

Sensible Sentences
Words are used when we express thoughts. Words are symbols that make it possible to 
communicate with each other in meaningful ways. Words alone cannot express a meaningful 
idea. We must arrange words in a certain way to create sentences. When you read the 
following words, ask yourself if what you are reading is a sentence.

 Created the beginning God in the earth.

Immediately, your mind rejects the words as a sentence. You begin to rearrange the word order 
into meaningful phrases. Read the words in the following box.

 In the beginning, God created the earth.

 Now the words contain a complete thought.
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Expressive language has structure and order. Because of this structure and order, we are 
reminded that God is the originator of all language. He has given order and structure to 
everything, even language. Many languages are spoken in our world, and even the most 
primitive tribes have a language that has order and structure.

Subjects and predicates. A sentence has two parts. The subject of a sentence tells you what 
the sentence is about. The predicate tells you something about the subject.

Study the sentences in the box. Notice that each sentence has two parts. The first part is the 
subject. The second part is the predicate.

 The clear blue sky / promised a beautiful day for the parade. 
 Many people / spend holidays with their families. 
 Tulip festivals / remind people of the Netherlands. 
 Boys and girls / gathered to watch the parade.

 Underline the subject in the following sentences.

2.1  Joe and his friend went fishing in the afternoon.

2.2  Joe put a worm on his line.

2.3  Bob put a fly on his line.

2.4  Joe caught a bigger fish than Bob.

2.5  Bob decided fish liked eating worms more than flies.

 Underline the predicate in these sentences.

2.6  The boys caught four large fish.

2.7  Mother wanted them to clean the fish.

2.8  Each boy cleaned two fish.

2.9  The family enjoyed a tasty fish supper.

2.10  They all talked about the fun of fishing.
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Nouns, adjectives, adverbs, and verbs. You have learned the importance of word order in 
a sentence. Each sentence must have a subject and predicate. The subject tells what the 
sentence is about. The predicate tells something about the subject. 

Certain kinds of words help make a sentence more interesting and more informative. 
Remember, a noun is a word that names a person, place, or thing. A pronoun is a word that 
stands in place of a noun (he, she, it). Sometimes nouns or pronouns need to be described or 
limited. To say, “Boy went fishing” is not enough. 

Which boy went fishing? What did he look like: short boy, tall boy, skinny boy, red-headed boy, 
friendly boy, one boy, or two boys? 

The words in front of boy help to picture him. These descriptive words are adjectives. Adjectives 
usually precede the noun, but adjectives may also follow immediately after the noun.

 Underline the adjectives in the phrases below.

2.11  blue skies

2.12  billowing waves

2.13  thundering noise

2.14  brown grizzly bears

2.15  sleepy daffodils

2.16  anxious children

2.17  growling dogs

2.18  purring kittens

2.19  humorous stories

2.20  tragic news

Adjectives describe or limit nouns or pronouns. Adjectives modify nouns. Modify means to 
change in some way. Adjectives modify nouns by changing the way we think about the noun. 

In the phrases in 2.11-2.20, the adjectives tell you what kind. Adjectives also can tell you how 
many or which one.

| Brown grizzly bear
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 Underline the adjectives in the phrases below.

2.21  four men    2.22  six eggs 

2.23  many books    2.24  several days

2.25  few children   2.26  those boys 

2.27  these peaches   2.28  this tray

2.29  that chair   2.30  first days

 Complete these sentences.

2.31  Adjectives describe    ������������������� .

2.32  Adjectives tell what    ������������������� .

2.33  Adjectives tell how    ������������������� .

2.34  Adjectives tell which    ������������������� .

The little words a, an, and the signal that a noun is coming. A, an, and the are a special kind of 
adjective. These special adjectives or articles are called signal words or noun signals.

Look at these examples.

Sometimes another adjective, or more than one, stands between the noun signal and the noun.

Look at these examples.

a spaceship, an elephant, the football

a blue book, an exciting game, the happy boy

 Underline each adjective (noun signal) in the sentences and circle the noun it 
signals.

2.35  The monkey dropped a nut on the head of a man.

2.36  I dropped an egg on the floor.

2.37  The blue book belongs to a sick child.
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Adverbs are words that describe verbs. An adverb describes a verb by telling how, when, or 
where. You will remember that verbs are words that show action. Adverbs and verbs are usually 
found in the predicate of a sentence.

Study the following sentence.

The subject of the sentence is,

The predicate of the sentence is,

The word skipped is the verb. 
The word quietly is the adverb. 
The word quietly tells how the boys skipped.

Many adverbs are made from adjectives by adding -ly. This kind of adverb answers the 
question, “How?”

The adventurous lads skipped quietly away from home.

The adventurous lads

skipped quietly away from home.

 Study the phrases below. Underline the adverb and tell what question the 
adverb answers (how, when, where).

2.38  ran quickly    ��������������������

2.39  slept here    ��������������������

2.40  come late    ��������������������

2.41  barked loudly    ��������������������

2.42  finished neatly    ��������������������

2.43  sent there    ��������������������

ADJECTIVE ADVERB
bold 
sad 
brave 
laughing 
rough

boldly 
sadly 
bravely 
laughingly 
roughly
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2.44  coming soon    ��������������������

2.45  laughed loudly    ��������������������

2.46  stopped here    ��������������������

2.47  went there    ��������������������

2.48  waited patiently    ��������������������

 Rewrite the following sentences by adding these adverbs.

 everywhere  now  soon kindly  

slowly  then lovingly  somewhere   

there

2.49  The tired boys found their way home.

 ��������������������������������������������������������������������������

2.50  Mother hugged the lost boys.

 ��������������������������������������������������������������������������

2.51  Father spoke to the officer.

 ��������������������������������������������������������������������������

2.52  The snow fell.

 ��������������������������������������������������������������������������

2.53  Everyone knew the boys were to be found.

 ��������������������������������������������������������������������������

2.54  The excitement calmed down.

 ��������������������������������������������������������������������������

2.55  People were waiting for the news.

 ��������������������������������������������������������������������������

2.56  We will go.

 ��������������������������������������������������������������������������

2.57  The choir director said, “Sing!”

 ��������������������������������������������������������������������������
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 Write a paragraph.

2.58  On a separate piece of paper, write a paragraph stating an opinion about pollution. 
Use adjectives and adverbs in your sentences. Remember, every sentence has a 
subject and predicate. Every sentence begins with a capital letter. Punctuate your 
sentences with a period, question mark, or exclamation mark.

 Review the five handwriting tips and check your handwriting.

 Teacher check:

 Initials  ���������������������  Date  ��������������������

| Robin Hood
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Reading Skills
Enjoy the story that follows. Read carefully and notice details. Let pictures form in your mind. 

A Tale of Long Ago 
A long, long time ago, when Henry the Second was King of England, a youth was 
walking through Sherwood Forest. He was tall, strong, and comely. His woodland dress 
was a shirt and long green jerkin (close-fitting, hip-length jacket; vest) over long hose 

that covered his legs and hips. He wore soft leather boots on his feet and a blue hood on his 
head. A great longbow swung over his shoulder. At his side, he had a sheaf of three-foot-long 
or cloth yard arrows and a short wood knife. 

The forest glade was lined with huge oak trees. Herds of antlered deer would often sweep 
swiftly and gracefully through the glade. The young lad resisted the temptation to practice his 
archery skills in this forest. He knew that he was in the royal forest and that the beautiful deer 
belonged to the king. To slay one deer could cost a man his very life. This seemed a harsh law; 
none the less, anyone that killed a deer in the royal preserve suffered fearful punishment. 

Another reason that caused him to stay his hand was that he was on his way to Nottingham, 
where he hoped to enter the king’s service as a forester. As he strode through the glade and 
was crossing a greensward, he was hailed by a harsh voice. 

“Stand!” the voice cried. “Who art thou to march boldly through the king’s greenwood?”

As the lad turned, he saw a group of men seated in the shadow of a widespreading holly bush. 
They were a band of King’s Foresters, who guarded the royal preserve and the deer. The lad 
saluted them, and turned to the man who had hailed him. 

“I am Robert Fitzooth, though many call me Robin Hood. I am on my way to Nottingham to 
become one of the King’s Foresters.” 

At this, the men laughed scornfully. They hurled all manner of insults at Robin. Robin became 
angry and declared that he would draw at a mark with any one of the men. The Chief Forester 
pointed to a target across the greensward, in the mouth of a distant glade. The target was a 
splendid hart (male, antlered deer)! Swiftly Robin took aim and bent his great bow. The chief 
cried out to him in an effort to shake him, but Robin was not disturbed. His arrow hummed 
through the air like a bee and buried itself in the heart of the great beast. 

The foresters were amazed at the wonderful shot. Yet, instead of congratulating Robin, they 
seized him and lashed his feet and hands with bowstrings and bound him in the hide of the slain 
deer. 
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LANGUAGE ARTS 504
LIFEPAC TEST

NAME  ___________________________________

DATE  ___________________________________

SCORE  ___________________________________

Read the paragraph and complete the items (each answer, 4 points).

Joe and Mike were curious boys. One day they noticed a large green caterpillar crawling 
on an apple tree twig. They cut the twig from the tree and put it and the caterpillar in a 
large glass container. After filling the bottom of the container with leaves from the same 
tree, they covered the jar with a plastic lid, which had holes in it. For several days they 
watched as the caterpillar ate fresh leaves and crawled back and forth on the twig. One 
day they noticed the caterpillar was carefully wrapping itself in a silky cocoon. The boys 
waited many months for the caterpillar to wake up. Early in June, their wish came true. A 
big, beautiful, orange and brown moth had dried its wings and laid eggs on the twig. The 
happy, excited boys had seen the life cycle of a moth.

1. Underline the sentence in the paragraph that expresses the main idea.

2. Circle the word that identifies the kind of sentence that contains the main idea.

a. introductory b. detail c. summary

Number the sentences in the order the events occur (each answer, 3 points).

3. ���������� Caterpillar hatches from an egg.

4. ���������� Moth breaks open the cocoon.

5. ���������� Caterpillar spins cocoon.

6. ���������� Moth lays eggs on apple tree twig.

Unit 504 | LANGUAGE ARTS
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command or request question exclamation 

statement  five S’s of handwriting statement of fact

opinion

7 I think baby kittens are the cutest things in the world.  �������������������������������

8. Mother, may I go skating with my Sunday school class?  �����������������������������

9. Please keep the doors of the cabinet closed.  ��������������������������������������

10. What a catch that was!  ��������������������������������������������������������

11. space, shape, size, stroke, slant  ��������������������������������������������������

12. There are now fifty states in the United States of America. ������������������

13. I am going home. ������������������

Underline the metaphor in the following sentence (this answer, 3 points).

14. The train was a roaring lion rushing through the village.

Underling the simile in the following sentence (this answer, 3 points).

15. The clouds looked like cotton pillows on a blue sheet.

Put an X by the word that describes a personality trait which is pure and right (each 
X’d answer, 2 points).

16. �������� loving 17. �������� hating

18. �������� grumpy 19. �������� joyful

20. �������� helpful 21. �������� quarrelsome

22. �������� peaceful 23. �������� gossipy

24. �������� friendly 25. �������� patient

LANGUAGE ARTS | Unit 504
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points).

26. ���������� courtesy

27. ���������� environmental

28. ���������� especially

29. ���������� industrial

30. ���������� inventory

31. ���������� microscopic

32. ���������� outline

33. ���������� resist

Put the items from the list in their correct places in the outline (each answer, 2 points).

I. Autumn Weather

34. A. ���������������������� Good for the health

35. 1. ������������������� Football

36. 2. ������������������� Welcome change from the heat

37. B. ���������������������� Invigorating air

38. 1. ������������������� Hiking

39. 2. ������������������� Soccer

40. 3. ������������������� Good for fall sports

a. thoughtfulness toward others

b. having to do with manufacturing, trade, or
business

c. a brief plan

d. act against; oppose

e. having to do with all the surrounding things,
conditions, or influences

f. more than others; chiefly; particularly

g. list of things made for a special purpose

h. qualities of a person

i. anything so tiny it cannot be seen without a
microscope

Unit 504 | LANGUAGE ARTS
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Write three ways in which Robin Hood and the foresters were different from each 
other (this item, 5 points).

46. ������������������������������������������������������������������������������

������������������������������������������������������������������������������

������������������������������������������������������������������������������

������������������������������������������������������������������������������

������������������������������������������������������������������������������

������������������������������������������������������������������������������

In the correct order, write the four steps in planning and writing a report (each answer, 
2 points).

47. ������������������������������������������������������������������������������

48. ������������������������������������������������������������������������������

49. ������������������������������������������������������������������������������

50. ������������������������������������������������������������������������������

Take your LIFEPAC Spelling Test.

LANGUAGE ARTS | Unit 504

Identify each italicized word. On the blank, write adj. for adjective or adv. for adverb 
(each answer, 1 point).

�

�

�

�

�

41. ��������� the green room

42. ��������� ran quickly

43. ��������� three coconuts

44. ��������� worked faithfully

45. ��������� came soon



Robin Hood’s blood ran cold as he heard the Chief Forester exclaiming how pleased the Sheriff 
would be that a rogue had been caught. He was to be charged with the theft of deer from the 
coverts (secluded, secret places). The Chief Forester was a treacherous villain! He had drawn 
Robin into a trap so that he might prove his vigilance to the Sheriff.

Three Saxon hinds (farm hands) were forced to leave their wood chopping and carry Robin into 
Nottingham on their sled. Poor Robin suffered unbearable agony, but he maintained silence. 
Suddenly, the journey was interrupted as the Chief Forester began to beat the youngest of 
the woodsmen for showing his Saxon sullenness. The young woodsman’s hand dropped to his 
knife, but one of the older woodsmen restrained him by urging him not to anger the forester. 
The forester rebuked the lad with a half dozen or more blows to his shoulder, and the journey 
resumed. 

Soon the foresters spotted an inn and decided to refresh themselves. While resting, they saw 
a band of comrades who were bringing in captives. The Chief Forester was delighted when he 
saw that the two captives were outlaws who had been lurking in the forest. 

As the Chief Forester and his men swarmed around the newcomers, they forgot about Robin 
Hood. The older woodsman took advantage of this opportunity to flee. Will, the younger one, 
started to follow him when he cast a glance at the imploring eyes of Robin. Will slashed Robin’s 
bonds, and the lad sprang free! Catching up his bow and sheaf of arrows, Robin ran along side 
Will. They paused and turned back to urge the third woodsman to follow them. To their dismay, 
their warning cry alerted the drinking foresters. The third woodsman was cut down by one of 
the forester’s arrows. Robin, Will, and the older woodsman fled to the shelter of the woods.

After a moment of rest, Robin Hood decided to rescue the remaining captives. This decision 
was only the beginning of the merry adventures of Robin Hood, whose story is six hundred 
years old! 

Sequence of events. Have you heard someone retelling a story and having to stop, go back, 
and fill in some part of the story that had been forgotten? To be able to remember the events of 
the story in the right order, you must read or listen carefully. An aid to memory is to make notes 
on the sequence of events while the events are fresh in your mind.
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 Number the following events in the order they happened in the story, “A Tale 
of Long Ago.”

2.59   ���������� A herd of antlered deer swept by.

2.60   ���������� Three Saxon woodsmen were forced to drag Robin to Nottingham.

2.61   ���������� A tall, comely youth was walking through Sherwood Forest.

2.62   ���������� Robin killed a royal deer.

2.63   ���������� A group of foresters stopped the youth and challenged his reason for 

being in the king’s preserve.

2.64   ���������� Robin was challenged to a shooting match.

2.65   ���������� The youngest woodsman was beaten.

2.66   ���������� Robin was bound and wrapped in the slain deer’s hide.

2.67   ���������� The foresters stopped at an inn.

2.68   ���������� Two more captives were brought in.

2.69   ���������� Robin Hood decided to free the captives.

2.70   ���������� The woodsman freed Robin.

2.71   ���������� The third woodsman was slain.

2.72   ���������� Two woodsmen and Robin Hood escaped.

Comparison and contrast. Stories are most fun when they are about “the good guys” and “the 
bad guys.” Sometimes the ones who seem to be “good guys” turn out to be “bad guys,” and 
that makes the story even more surprising. As you exercise judgment in reading, you learn to 
compare and contrast the people in the story, or someone from a story, with someone from 
another story. This exercise of judgment helps you become wise about the people you meet 
and become a good judge of character.
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 Write a sentence or two describing the difference between these story 
characters.

2.73  Robin Hood and the Chief Forester

 ��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������

2.74  The foresters and the Saxon woodsmen

 ��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������

 Write a sentence or two describing how these story characters were alike.

2.75  Robin Hood and Will in regard to others

 ��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������

2.76  Robin Hood and Will in regard to their own lives

 ��������������������������������������������������������������������������  

��������������������������������������������������������������������������  

��������������������������������������������������������������������������

��������������������������������������������������������������������������
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 After each sentence, write a word or two describing the Chief Forester’s 
personality traits that may be inferred from the sentence.

2.77  He heard the Chief Forester exclaim how pleased the Sheriff would be that a rogue 

had been caught. ������������������������

2.78  The Chief Forester was a treacherous villain! ������������������������

2.79  He had drawn Robin into a trap so that he might prove his vigilance to the Sheriff. 

������������������������

2.80  The forester began to beat the young woodsman. ������������������������

2.81  Robin Hood was bound and wrapped in the hide of the slain deer. 

������������������������

2.82  The foresters spotted an inn and decided to refresh themselves. 

������������������������

 Answer the following questions.

2.83  Was Robin Hood wise or unwise when he accepted the Chief Forester’s challenge to 

a shooting match in the royal preserve? ���������������������

2.84  Was Robin Hood wise or unwise when he decided not to complain about his misery 

when he was being dragged to town? ������������������

2.85  Was Robin Hood wise or unwise when he tried to escape?���������������

Attitudes. As you decide what kind of people the story 
characters are, you develop an attitude toward certain 
character traits or personality traits. What the story 
characters are like on the inside may be inferred from 
what they do and say. What they are like inside is as 
important as what they do and say. Equally important is 
your attitude toward the good and bad that you see in 
the story characters. Can you see your own behavior in 
the behavior of some story characters? Do you judge the 
story characters and yourself by God’s standards? | What are the characters like?
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2.86  Was Robin Hood wise or unwise when he planned to free the other captives? 

������������������������

2.87  Do you think his pride may have caused him to make the wrong decision when he 

shot the deer? ������������������������

2.88  What might have happened if Robin Hood had refused to prove his shooting skill in 

the royal preserve?  ��������������������������������������������������������  

��������������������������������������������������������������������������

��������������������������������������������������������������������������

 Do this writing activity on a separate piece of paper.

2.89  Write a paragraph stating your opinion regarding the way Robin Hood became an 
outlaw. Copy it in your best handwriting.

 Teacher check:

 Initials  ���������������������  Date  ��������������������

Word pictures. A good story paints pictures in your mind as you read. An author uses figurative 
language to make lively pictures. Metaphors and similes are two kinds of figurative language 
used in the story about Robin Hood. 

Metaphors and similes are used when an author wants to make comparisons. A metaphor is 
a direct comparison without using like or as. For example, if we say, “The young boy is a tough 
eagle,” we have used a metaphor. 

Similes are comparisons is using like or as. For example, if we say, “The young boy is like a tough 
eagle,” we have used a simile. 

A simile was used in the Robin Hood story: “His arrow hummed through the air like a great bee.” 
The sentence can be rewritten to make the simile into a metaphor: “His arrow was a great bee 
humming through the air.”

Read these two figures of speech from the Bible. Decide if they are metaphors or similes. Other 
kinds of figurative language appeared in the story about Robin Hood.

Figurative language is the use of words beyond their ordinary meaning to add beauty and 
imagery. The most common kinds of figurative language are metaphors and similes.
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Spelling and Handwriting
The spelling words for Section 2 are troublemakers. One group spells the same sound with 
different letters. The other group has different sounds for the same letter. You can tame them if 
you try. Handwriting practice offers you an opportunity to improve the way you write the letter 
b and join it to other letters. 

Spelling. When we write things for others to read, we must be even more careful than when we 
speak or listen. When we misspell words, the reader’s attention may be taken away from the 
message. The reader may begin to think about the symbol rather than its meaning. 

Words in our language are misspelled when we write the wrong letters to represent a sound.

Put an M on the line if the sentence is a metaphor and put an S if it is a simile.

2.90  ���������� The Lord is my Shepherd.

2.91  ���������� The Kingdom of Heaven is like a sower.

Read the figurative phrases and match them with the pictures they paint.

2.92  ���������� swarmed around  a.  throwing words

2.93  ���������� blood ran cold  b.  luring

2.94  ���������� mouth of a distant glade  c.  bees or flies

2.95  ���������� swept into view  d.  laughing

2.96  ���������� they hurled insults  e.  very afraid

2.97  ���������� drawn Robin into a trap  f.  opening in the forest

g. suddenly appearing
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SPELLING WORDS - 2
celebrate citizen  fantastic celery 

cough frequent celestial cucumber 

phantom compliment cylinder physical 

confident enough  telephone

Write seven words that have the /f/ sound. Circle the letters that make the /f/ 
sound.

2.98 ������������������������

2.99 ������������������������

2.100 ������������������������

2.101 ������������������������

2.102 ������������������������

2.103 ������������������������

2.104 ������������������������

Write the three ways to spell the /f/ sound.

2.105 ������������������������

2.106 ������������������������

2.107 ������������������������

| Cellphone
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When c sounds like an s, we say it has a soft sound.

Say these words softly to yourself: celebrate, celery, celestial, citizen, cylinder.

When c sounds like a k, we say it has a hard sound.

Say these words softly to yourself: cabinet, calendar, capable, compliment, confident, 
cucumber.

 Complete these activities.

2.108  Write the soft c words in the first column. Write the hard c words in the second 
column.

  Soft c  Hard c

 a.  ������������������������������  f.   ����������������������������������

 b.  ������������������������������   g.   ����������������������������������

 c.   ������������������������������   h.   ����������������������������������

 d.  ������������������������������   i.   ����������������������������������

 e.   ������������������������������

2.109  What vowels follow the soft c? Remember that y is sometimes a vowel.

 ��������������������������������������������������������������������������

2.110  What vowels follow the hard c?

 ��������������������������������������������������������������������������

A soft c is followed by the vowels e, i, and y. 
A hard c is followed by the vowels a, o, and u.

Handwriting. Making the letter  `b  correctly depends on how carefully you are making the 
proper strokes and how you are slanting your paper. Review the right-hand slant and the left-
hand slant. 

Study these steps for writing the letter  ̀b.
Strokes:     `b 

 1
 `b 
 2

 `b 
 3

 `b 
 4
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Check your handwriting. Is your handwriting telling others that you are a thoughtful person?

Checklist for Handwriting

  1.  My writing is neat.

  2.  I shape the letters correctly.

  3.  I space between letters.

  4.  I am joining the letters properly.

  5.  Today I am pleased with the way my writing looks.

  6.  I am pleased with the way my writing looked one week ago.

  7.  I need to be more careful about handwriting.

 Complete this handwriting activity.

2.111  Practice making the letter  ̀b  . Write these words and letter combinations with the 
letter  `b  . 

______      ______     ______     ______     ______    

_______________     _______________     _______________     _______________    

_______________     _______________     _______________     _______________     

_______________     _______________     _______________     _______________     

_______________     _______________     _______________     _______________      ______________

_______________     _______________     _______________     

`b
`black
cab
cabin
`ba `be `bi `bo `bu
`bb `bd `bw
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Review the material in this section to prepare for the Self Test. The Self Test 
will check your understanding of this section and will review the other section. 
Any items you miss on this test will show you what areas you will need to 
restudy in order to prepare for the unit test.

Ask your teacher to give you a practice spelling test of Spelling Words-2. 
Restudy the words you missed.
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SELF TEST 2

Complete these sentences (each numbered answer, 3 points).

2.01  A sentence is a complete ������������������������ .

2.02  Language is a gift from ������������������������ .

2.03  Every language has order and ������������������������ .

2.04  A sentence has ������������������������ parts.

2.05  The ������������������������ of a sentence tells what the sentence is about.

2.06  The ������������������������ of a sentence tells something about the subject of 

the sentence.

2.07  Words that describe nouns are ������������������������ .

2.08  Words that describe verbs are ������������������������ .

2.09  The, a, and an are a. ������������������������ or b. ������������������������ .

2.010  Words that name persons, places, or things are ������������������������ .

2.011  Adjectives tell what ������������������������ .

2.012  Adjectives tell how ������������������������ .

2.013  Adjectives tell which ������������������������ .

2.014  Adverbs tell ������������������������ .

2.015  Adverbs tell ������������������������ .

2.016  Adverbs tell ������������������������ .

2.017  Some adjectives change into ������������������������ when -ly is added.

2.018  The word quickly is an ������������������������ .

2.019  The word quick is an ������������������������ .

2.020  Every sentence begins with a ������������������������ letter.

Write true or false on the blank in front of the sentence (each answer, 1 point).

2.021   ���������� The introductory sentence of a paragraph is often the topic sentence.

2.022   ���������� Sometimes the main idea of a paragraph is not stated, but is inferred 

from the supporting details.

2.023   ���������� Opinions are the same as statements of fact.
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2.024   ���������� A sentence that makes a polite request should have an exclamation 

point after it.

2.025   ���������� A question should always end with a question mark.

2.026   ���������� Courtesy is thoughtfulness toward others.

2.027   ���������� Even the most primitive tribes have a language that has order and 

structure.

2.028   ���������� Adjectives and adverbs are the same, except adverbs have -ly at the 

end.

2.029   ���������� The little words a, an, and the are adverbs.

2.030   ���������� Adjectives always come before the word they signal.

Identify the figures of speech. Put an M on the line if the phrase is a metaphor. Put an 
S on the line if the phrase is a simile (each answer, 2 points).

2.031   ���������� The fog is like a ghost.

2.032   ���������� The blanket is a soft cloud.

2.033   ���������� The wind is a warrior.

2.034   ���������� The colt is a frisky lamb.

2.035   ���������� The room is like a cold day.

Name the five handwriting hints that make cursive writing legible (each answer, 2 
points).

2.036    �������������������������������

2.037    �������������������������������

2.038    �������������������������������

2.039    �������������������������������

2.040    �������������������������������

42 | Section 2

WRITTEN REPORT | Unit 4



 Teacher check:  Initials   �����������

 Score  ���������������������  Date   �����������

80

100

Take your spelling test of Spelling Words-2.

Write the letters in the blanks (each answer, 1 point).

2.041  In these words, write the letters that spell f.

 a.  cough ������  b.  fasten ������  c.  phone ������

2.042  Write the silent letters in these words.

 d.   banner ������  e.  knife ������  f.  ghost ������  g.  add ������

2.043  Write the silent letters in these words.

 h.  scenery ������  i.  muscle ������  j.  listen ������
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3. PLANNING AND WRITING A 
REPORT

Report writing is a learning and communicating method that you will 

use throughout your life. In school, in clubs, in college, in business, and in 

church meetings you may be asked to give reports. If you learn the steps to 

take to make it easy for yourself to prepare the report, you will probably 

make a good report as well. In this section, you will study the four steps to 

a good report and take these steps yourself. Ten of the spelling words are 

homonyms with the o sound. Handwriting practice reviews letter and word 

spacing.

Objectives
Review these objectives. When you have completed this section, you should be able to:

6.  Correctly spell words with silent letters, with the variant sounds of f and c, and homonyms 
with o.

7.  Evaluate your cursive writing by the standard of the five S’s.
14.  Identify four steps in planning and writing a report.
15.  Identify sources of information for writing a report.
16.  Take and organize notes.
17.  Outline information.
18.  Write a report from an outline.

Vocabulary
Study these new words. Learning the meanings of these words is a good study habit and will 
improve your understanding of this LIFEPAC.

inventory (in’ vun tôr’ e). A list of things for a special purpose.

outline (out’ līn). A brief plan.

report (ri pôrt’). Anything formally expressed in writing.

source (sôrs). A person, place, or thing from which anything comes or is obtained.
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survey (ser vā  ’). Look over; view; examine; measure for boundaries.

topic (top’ ik). Subject that people think, write, or talk about.

Pronunciation Key: hat, āge, cãre, fär; let, ēqual, tėrm; it, īce; hot, ōpen, ôrder; oil; out; cup, pu  ·t , rüle; child; long; thin;  
/ŦH/ for then; /zh/ for measure; /u/ or / e/ represents /a/ in about, /e/ in taken, /i/ in pencil, /o/ in lemon, and /u/ in circus.

The Written Report
Reporting information is a way of sharing with others. Reports are oral (speaking) or written 
and take a lot of planning. You will learn the four steps to a well-written report. The four steps 
are (1) selecting a topic, (2) gathering information, (3) outlining information, and (4) writing 
from the outline. 

Selecting a topic. The first step in giving a report is to decide what you want to learn about 
and to share with others. When selecting a topic for a report, think about subjects that are 
interesting to you. Many ideas will come to your mind and it will be necessary for you to choose 
the one that is the most interesting.

Follow this plan in selecting a topic of interest. This way of selecting a topic is called an “interest 
inventory.”

1.  List ten subjects you think are interesting.

2.  Organize your list in the order of interest. The most interesting will be first on the list.

3.  Your number one interest is your topic.

4.  Ask your teacher for approval.

 Complete this activity.

3.1  Write the topic you will report on here. ����������������������������������

 Teacher check:

 Initials  ���������������������  Date  ��������������������
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Now that you have chosen a topic, follow this plan.

Your paper will look like this.

1  Divide a sheet of paper into two columns.

2.  In the first column, write the words: What I know.

3.  In the second column, write the words: What I want to learn.

4.  In each column, list the information asked for.

 Complete your own “learn” list.

3.2  When your “learn” list is complete, you are ready for the second step in preparing a 
report.

 Teacher check:

 Initials  ���������������������  Date  ��������������������

TOPIC—STARS

WHAT I KNOW
WHAT I WANT TO 
LEARN

1.   God created the stars. 1.    What is a star?

2.    I can see many stars. 2.    How are stars helpful?

3.   I cannot see the stars 
when the sky is cloudy or 
the rain is falling.

3.    How many stars are 
there?

4.    How big are the stars?

5.   Do stars move?
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Gathering information. Gathering information is the second step in preparing a report. Once 
you know what kind of information you want, you must decide where to look for it. Places we 
look for information are called sources. 

Encyclopedias and other books provide much information of general interest about common 
things. We learn about the newest ideas and inventions in newspapers and magazines, by 
radio, television, internet sources, and other electronic media. 

Talking to people is another way of gathering information. The knowledge stored in the minds 
of men and women can be very valuable information. By asking people questions, you can 
understand specific information clearly. If you are blessed with a grandfather or grandmother 
who will share information with you, thank our Heavenly Father for them. Your parents, minister, 
teacher, and community friends are other people who can provide information. 

When a report is about a plant or animal, you can gather information by making careful 
observations of the plant or animal, in addition to reading source materials and asking 
questions.

| New ways of gathering information in the 21st century
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To gather information, do the following tasks.

Taking notes is an important part of gathering information. Using note cards to record what you 
learn is an easy way to keep the informa tion organized. Use one card for each question from 
the list of things you want to learn. 

Here is a way of organizing the information on the card. Do not forget to write accurate 
information about the source.

ACTIVITY SOURCE PLACE OR PERSON

READ
books, encyclopedias, 
newspapers, magazines, 
computer, internet

library, home

LISTEN OR 
WATCH

radio reports, television  
programs, podcasts, videos,  
people

library, home, community

OBSERVE
the things around you, the people 
who may be doing what you are 
interested in

nature, field trips

QUESTION
people who can answer 
questions about the specific 
information you want

parents, grandparents, friends, 
special people who are interested in 
your topic

TOPIC: Stars

QUESTION: How are stars helpful to man?

ANSWER: 

Stars help man in at least three ways:

1.  measuring time 

2.  telling direction

3.  surveying streets, lots, and highways

SOURCE: World Book Encyclopedia, vol. S, p. 660
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1.  Write the name of the topic at the top of a page.

2.  Use Roman numerals for the main ideas.

3.  Use capital letters for the first word of subtopics.

4.   Capitalize only the first word of a topic or subject. 
Proper nouns should also be capitalized.

5.  Use Arabic (1, 2, 3) numerals to list specific details.

 Complete this activity.

3.3  Gather information for your report and put it on the note cards. Show the complete 
cards to your teacher.

 Teacher check:

 Initials  ���������������������  Date  ��������������������

Outlining the information. Outlining the information is the third step in planning a report. 
When you have found the answers to your questions, you will want to organize the information. 
Organize the information into an outline. An outline is made up of main ideas, or topics, 
subtopics, and details. 

Follow this plan for making an outline.
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Study this sample outline. Notice where the capital letters and the punctuation marks are. 
Follow this example for your report outline.

STARS

I.  The stars in the night sky

 A.  How the stars came to be

  1.  God put them in the sky with the sun and moon.

  2.  God wants them to light up the earth.

 B.  What the stars are like

  1.  Masses of gaseous materials

  2.  Very large

  3.  Very numerous

II.  The stars in the night sky help mankind

 A.  Measure time

  1.  Time of day may be told from the sun’s position.

  2.  Calendars are based on the movement of the stars.

 B.  Tell directions

  1.  The North Star is easy to find.

  2.  The wise men followed the star to Bethlehem.

  3.  Airplanes and ships are navigated by the stars.

 C.  Aid in surveying

  1.  Ancient Egyptians used the stars.

  2.  Modern surveyors use the stars.

 Complete this activity.

3.4  On a separate piece of paper, make an outline for your report. Show it to your 
teacher.

 Teacher check:

 Initials  ���������������������  Date  ��������������������
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Writing from the outline. Writing the report is the fourth step The outline is your guide for 
writing. The main ideas of an outline ca be used as introductory sentences for each paragraph. 
The subtopic and detail information are the 
detail sentences in the paragraph. 

The Roman numerals or the capital letters, 
depending on how lon the outline is, tell how 
many paragraphs you will write and what 
the will be about. The capital letters and the 
Arabic numerals tell you ho many details and 
what the information will be. 

Read the report on stars below. Notice how 
the report follows th outline. Notice also that it 
is written in an interesting way.

| Stars, sun, and Earth

Stars
Have you ever wondered about the stars in the night sky? Maybe you would like to know 
how they got there. The Bible says in Genesis 1:16 through 18, that God created the 
sun, moon, and the stars. The sun lights up the day, and God gave us the moon and stars 

for night lights. 

Scientists tell us the stars are hot masses of gaseous materials. Hydrogen, helium, calcium, iron, 
and other chemical elements make up the gaseous materials. 

The stars are very far from the earth and therefore look very small. The smallest known star is 
about ten thousand miles in diameter. One of the super giant stars, VV Cephei is 1,220 times 
the diameter of the sun—about one million miles in diameter. The largest star visible to the 
naked eye is probably Alpha Herculis, which does not appear to be very large but is anywhere 
between 360 million miles to 6 billion miles in diameter. The sun is a very small star, but it is close 
to the earth in comparison with other stars.

In our galaxy there are about 100 billion stars. We can see about four thousand of these, when 
there are no clouds, without a telescope. 

The stars have always helped mankind. Because the earth rotates, the stars seem to move. 
They are so faithful in what we call their daily trip across the sky that man has been able to tell 
the time of the day as well as the months of the year. Ancient peoples used sundials to tell the 
time of day. Moon phases (the amount of sunlight reflected by the moon) indicate the month 
and the time of the month. 

Stars have been used to guide people in the right direction as they travel. The North Star is 
a traveler’s good friend. Because it is directly over the axis on which the earth spins, it does 

Section 3 | 51 

Unit 4 | WRITTEN REPORT



 Complete this activity.

3.5  On a separate sheet of paper, write your report, following your outline. Check it for 
grammar, spelling, and punctuation. Check it also for good descriptive adjectives and 
adverbs. When you are satisfied that the report is as good as you can make it, copy it 
in your best handwriting and give it to your teacher. Perhaps the teacher will ask you 
to read it to the class.

 Teacher check:

 Initials  ���������������������  Date  ��������������������

Spelling and Handwriting
The best has been saved for last. Spelling Words-3 has some of the shortest words. They are 
homonyms that people sometimes stumble over. You will be happy when you have mastered 
them. The handwriting practice will give you an opportunity to review the spacing of letters and 
words.

Spelling. Words that are pronounced the same but have different meanings are homonyms. 
You learned how to use homonyms in Language Arts LIFEPAC 503. 

Read the homonyms. In the first column, notice the different spelling of the /o/ sound. The 
second column shows some more homonyms.

not seem to rise and set like the other stars seem to, but is always in the same place. When 
God sent Jesus to earth, He put a large star in the sky to guide the Wise Men from the East. 
Modern-day travelers navigate across the sky and across the great oceans by means of the 
stars. Pilots of planes and ships use the stars to keep them on the right path. 

Man has used the position of the stars, particularly the sun, to help build city streets and 
highways. This way of surveying was used in ancient Egypt as well as in our modern day. 

Stars are beautiful to see and interesting to watch as they faithfully move across the night sky. 
Stars are a beautiful, helpful part of God’s creation.
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SPELLING WORDS - 3
 bold—bowled    hare— �����������������������

 doe—dough    pear— �����������������������

 rode—road    peal— �����������������������

 oar—or    border— �����������������������

 no—know    stationary— �����������������������

 Match the homonyms with the definition.

3.6   ���������� bold  a.  negative answer

3.7   ���������� bowled  b.  a path or highway

3.8   ���������� doe  c.  played with pins and ball

3.9   ���������� dough  d.  a paddle

3.10   ���������� rode  e.  what we learn

3.11   ���������� road  f.  a choice

3.12   ���������� oar  g.  what becomes bread

3.13   ���������� or  h.  to act bravely

3.14   ���������� no  i.  a female deer

3.15   ���������� know  j.  a ride

 Define these words from Spelling Words-3.

3.16  hare  ���������������������������������������������������������������������

3.17  pear  ���������������������������������������������������������������������

3.18  peal  ���������������������������������������������������������������������
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3.19 border  �������������������������������������������������������������������

3.20 stationary  ����������������������������������������������������������������

Write the missing homonyms in Spelling Words-3. Also write the words in the 
blanks beside their homonyms in the list.

3.21 ������������������������������� 3.22   ���������������������������������

3.23 ������������������������������� 3.24   ���������������������������������

3.25 �������������������������������

Write the meanings of each word in 3.21 through 3.25.

3.26 ��������������������������������������������������������������������������

3.27 ��������������������������������������������������������������������������

3.28 ��������������������������������������������������������������������������

3.29 ��������������������������������������������������������������������������

3.30 ��������������������������������������������������������������������������

Handwriting. Good handwriting does not just happen. Constant practice is needed. Spacing 
of letters, spacing of words, and spacing between the lines must be reviewed frequently and 
practiced daily. Uncrowded, but not sprawling, writing is pleasant to read.

Study the following examples. 
Notice the space between the letters. 
Notice the space between the words. 
Notice how high the letters go. 
Notice how far below the line the letters go.

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Remember `thy Creator `in `the  
days of `thy `youth.
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Checklist for Handwriting

 1.  My writing is neat.

 2.  I shape the letters correctly.

 3.  I space between letters.

 4.  I am joining the letters properly.

 5.  Today I am pleased with the way my writing looks.

 6.  I am pleased with the way my writing looked one week ago.

 7.  I need to be more careful about handwriting.

 Complete this handwriting activity.

3.31  Copy the lines twice in your best handwriting.

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

___________________________________________________________________________________

Check your handwriting. Is your handwriting pleasant to read?

Ask your teacher to give you a practice spelling test of Spelling Words-3. 
Restudy the words you missed.
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 Before you take this last Self Test, you may want to do one or more of these 
self checks.

1.   ��������  Read the objectives. See if you can do them.

2.   ��������  Restudy the material related to any objectives that you cannot do.

3.   ��������  Use the SQ3R study procedure to review the material:

 a. Scan the sections.

 b. Question yourself.

 c. Read to answer your questions.

 d. Recite the answers to yourself.

 e. Review areas you did not understand.

4.   ��������  Review all vocabulary, activities, and Self Tests, writing a correct answer for 
every wrong answer.
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SELF TEST 3

Draw a line under the complete subject in each of these sentences (each answer, 3 
points).

3.01  A red striped beach umbrella shaded the picnickers.

3.02  Mark jumped up and down with excitement.

3.03  My book is the one with the patchwork cover.

3.04  The whole class went on a field trip.

3.05  Zack and Marty are both good pitchers.

Draw a line under the complete predicate in each of these sentences (each answer, 3 
points).

3.06  Bill liked all of his morning classes.

3.07  The boys forgot to stow the supplies properly.

3.08  The class planned a surprise party for their teacher.

3.09  Jamey went to Mexico for his vacation.

3.010  A boy and his faithful dog are good companions.

Write true or false in the blank in front of the statement (each answer, 1 point).

3.011   ���������� Language is a gift from God.

3.012   ���������� Only advanced languages have form and structure.

3.013   ���������� The subject of a sentence tells something about the predicate.

3.014   ���������� Adjectives are words that describe nouns.

3.015   ���������� Adjectives tell how, when, or where.

3.016   ���������� A, an, and the are signal words.

3.017   ���������� A sentence that asks a question ends with a period.

3.018   ���������� A sentence that makes a command ends with a question mark.

3.019   ���������� A fact is a statement that has been proved.

3.020   ���������� Supporting details may sometimes be used to help infer a main idea.
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Use the words read, observe, listen, and question to answer the following questions 
(each answer, 2 points).

3.021   ���������� Bob found his topic in an encyclopedia. What did he do to get his 

information?

3.022   ���������� Bob heard a radio program about caring for animals. What did he do to 

get information?

3.023   ���������� Bob watched his dog clean the puppies. What did he do to get 

information?

3.024   ���������� Bob talked to the animal doctor about the way his dog was feeling. 

What did he do to get information?

Name the four steps in planning a written report (each answer, 3 points).

3.025    �������������������������������

3.026    �������������������������������

3.027    �������������������������������

3.028    �������������������������������

Answer the questions (each answer, 4 points).

3.029  In which step do you make an interest inventory? 

��������������������������������

3.030  In which step do you make a list telling what you want to learn? 

��������������������������������

3.031  In which step do you use note-taking cards? 

��������������������������������

3.032  In which step do you organize information? 

��������������������������������

3.033  How does an outline help you decide what information goes into each paragraph?

 ��������������������������������������������������������������������������

��������������������������������������������������������������������������
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 Teacher check:  Initials   �����������

 Score  ���������������������  Date   �����������

80

100

Take your spelling test of Spelling Words-3.

Match the following words and phrases. Put the letter on the blank (each answer, 2 
points).

3.034   ���������� metaphor

3.035   ���������� homonyms

3.036   ���������� end punctuation

3.037   ���������� sentence subject

3.038   ���������� simile

3.039   ���������� outline

3.040   ���������� interest inventory

3.041   ���������� silent letter words

3.042   ���������� opinion

3.043   ���������� figurative language

a.  what a person thinks or feels about 
something

b.  period or question mark

c.  a way to select a topic for a report

d.  the use of words beyond their ordinary 
meaning to add beauty and imagery

e.  a brief plan

f.  “The runner was an arrow.”

g.  ghost, listen, eight

h.  a word that modifies a verb

i.  who or what the sentence is about

j.  bold and bowled

k.  “like a playful kitten”

 Before you take the LIFEPAC Test, you may want to do one or more of these 
self checks.

1.   ��������  Read the objectives. See if you can do them.

2.   ��������  Restudy the material related to any objectives that you cannot do.

3.   ��������  Use the SQ3R study procedure to review the material.

4.   ��������  Review activities, Self Tests, and LIFEPAC vocabulary words.

5.  ��������  Restudy areas of weakness indicated by the last Self Test.

6.   ��������  Review all Spelling Words in this LIFEPAC.
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NOTES
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